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1. Purpose And Scope

This guideline outlines the range of strategies currently in place to best meet the
needs of coursework students in relation to access to heavily used materials available
for borrowing. These strategies relate directly to QUT learning and teaching practices.

The majority of students at QUT are coursework students.

QUT students are usually expected to purchase their text books. QUT Library does
not undertake to provide set texts in quantities to meet all demand. Students with
financial difficulties should be referred to their Faculties where copies of texts are
available for use for the Semester in lieu of purchase where the Faculty Equity
Committee has arranged this.

2. Pre-ldentified Demand

There are certain materials that academics and librarians know will be in high
demand.
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The Library purchases all high demand monographs eg text books and
recommended reading, as designated by the Faculties, in time for effective student
use.

The Library purchases all high demand monographs in the ratio of 1 item to 25
students (1:25) to an initial ceiling of fifty (50) copies per title edition across the QUT
Library system. Additional copies may be purchased depending on available funds
and class size and where this is authorized by the Branch Library Manager.

High demand monographs that are only available for very short-term use (in order to
maximise access) can be placed in the Course Reserve Collection at the discretion of
Liaison Librarians.

See: Course Reserve Policy

3. Selection

Reading lists are sourced from the QUT Bookshop and contain information about the
unit, student numbers, campus and title information. Library Resource Services
applies the 1:25 ratio and purchases multiple copies from the QUT Bookshop, unless
sufficient copies have already been purchased or the relevant Liaison Librarian
provides pertinent information to not apply the guideline (e.g. a unit will no longer
being offered by QUT).

High demand monographs are dealt with as urgent from the point of request to point
of shelving.

4. De-selection

CDM Guideline 4.12 De-selection provides information on the removal of materials
from the collections and CDM Guideline 6.6 QUT Library Store provides information
on the transfer of items from branch libraries to the QUT Library Store.

The Library maintains multiple copies of only the two most recent editions of a text
book, and only a single copy of older editions is usually transferred to the QUT
Library Store.

5. System ldentified Demand

Shortcomings in access are brought to the Library’s attention via exception reporting:

e Holds Reports are generated regularly by the Library Collections Officer. These
reports identify items with two or more holds. They are sent to Branch Library
Managers and on to Liaison Librarians for action.

Liaison Librarians can check demand using Millennium Reports functionality.
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http://www.library.qut.edu.au/pubspolicies/colldev/documents/POL_CDM_3.6.1.Reserve_FIN.pdf
http://www.library.qut.edu.au/about/planning/documents/POL_CDM_4.12.Deselection_FIN.pdf
http://www.library.qut.edu.au/about/planning/documents/POL_CDM_6.6.QUT_Library_Store_081209.pdf
http://intranet.library.qut.edu.au/irm/millenniumreportsandstatistics.jsp
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